PaccmoTpero
Ha coOpaHuH TPYIOBOIO KOJUIEKTHBA
mporokonn Ne _1_ ot 28.08.2018

06 oﬁpaﬂome M 3aIMHTE NEePCOHAILHBIX JaHHLIX B My 1 OM JOIIKOJIEHOM
‘'ofpazoBaTelbHOM Yupexaenun «/Jdercxkmii cax anneﬂcnpymmero Buaa Ne28 «Pomamxa»

1, O0nIue mo0KeHHs

1. Hacrosmue Ilonoxenne o6 obpaGorke nepconanbHeix nanubix B MBJIOY «ZICKB Ne 28
«Pomamka» (majiee, -. [lonoxenue) ycTaHaBIMBAIOT TNPONEIYPHl, HAMpaBICHHbIE HA BBLIABICHHE M
IpefioTBpallicHAe HAPYIIeHHH 3aKoHomatenbctBa Poccmiickoif ®enepamuu B cdepe MEPCOHATBHBIX
JAHHBIX, 4 TAKXKE ONPENSNAIOT M KaXIoit nemu o6pabOTKH MEpPCOHANBHBIX JAHHBIX COMEPIKAHHE
06pabaThIBaeMbIX TEPCOHATBHBIX JAHHBIX, KaTEropud CyOBEKTOB, MEPCOHANBHBIC NAHHBLIE KOTOPBIX
06pabaTEIBaIOTCs, CPOKH X 0OpaGOTKH M XpaHCHMS, MOPSAOK YHWYTOXEHHs NPy JOCTHKCHHH LeneH
06paboTKH MM [IPH HACTYIUICHHH MHBIX 3aKOHHBIX OCHOBAHHH.

2. B MBJIOY «JICKB Ne28»Pomaka» 06paGaThBAIOTCA TEPCOHATBHEIE NAHHBIE 3aBEIyIOLIETO
JIOY, 3amecrurena 3apenyromero no BOII, menaroros, MeIMIMHCKOTO MEPCOHANA, OOCITYKHBAIOMET0
nepconana (nanee — corpyauuku JJOY).

3. Hacrosmee ITonoxenune paspaborano B cooTBeTcTBHH ¢ DenepanbHbiM 3aKOHOM OT 27 HIONA
2006 r. Ne 152-®3 «O mepcoHaNBHEIX HAHHBIX», mocTaHoBneHueM IIpasurenscrBa PoccuickoH
denepamau or 1 HosGps 2012 r. N 1119 «O6 yrBepxneHnu TpeOOBAaHME K 3alIUTe NEPCOHANBHBIX
JAHHBIX TpH HX 00paboTKe B MH(POPMAMOHHBIX CHCTEMaX MEPCOHANBHBIX JAHHBIX», MOCTAHOBJICHHEM
ITpaurensctBa Poccniickoii ®eneparuu ot 15 centabpa 2008 r. N 687 «O6 yrsepxaenun Ilonoxenus
06 ocobGeHHOCTAX 0OpaGOTKH MEPCOHATBLHBIX JaHHBIX, OCYIIECTBIAEMOH 03 MCIONB30BaHHS CPEACTB
aBTOMaTH3aIMHY, nocTaHoBnenneM [papurtensctsa Poccuiickoit ®eneparuu ot 21 mapra 2012 r. N 211
«O6 yTBEp/IEHWH - TIEPeYHs Mep, HANPABNEHHBIX Ha oOecrmedeHHe BHIIONHCHAS OOSN3AHHOCTEH,
npeyeMoTperHbix DenepanbHEM 3akoHOM "O NepCOHANbHBIX JAHHBIX" | IPUHATHIME B COOTBETCTBAM C
HAM HOPMATHBHBIMH IIPABOBBIMH aKTaMH, OIEpPAaTOpaMM, ABJAOIIMMHCA TOCYJapCTBEHHBIMH HJIH
MYHHIHTIATBHEIMA oprasaMuy», TpyaoBeM KofekcoM PO, :

4, Hacrosmee ITonoxenue ompenenser nomruky MBIIOY «JICKB Ne28 «Pomamka» (nanee —
JIOY) xak onepaTopa, OCyIIECTBISIONIETO 06paboTKy NePCOHANBHBIX JIaHHBIX.

I1. ITpoueaypsl, HanNpaBJieHHbIC HA BBISIBJICHHE H NPEI0TBPAIICHHE
Hapymenuii 3akononarenscrea Poceniickoii ®egepanun B chepe
MEePCOHAJLHBIX NAHHBIX

5. Jlns BBIABAEHHS W TPENOTBPAIICHHA HapyIICHHH, NPeIyCMOTPEHHBIX 3aKOHOAATENbCTBOM
Poccuiickoit ®eneparun B chepe nepconamprbx AanHex B MBIOY «JICKB Ne28 «Pomamkay,
HCIIONB3YIOTCS CIEYIOIIHE IPOIIEyPhI:

5.1. ocymIecTBIEHME BHYTPEHHETO KOHTPOJIA COOTBETCTBHA OGpabOTKH IEPCOHANBHBIX NaHHBIX
TpeGOBaHUAM K 3aIIUTE NEPCOHANBHBIX JIAHHBIX;

5.2. OlIEHKA BPEJa, KOTOPHIA MOXET OBITh IIPHYMHEH CYOBEKTAM MEPCOHANBHBIX TAHHBIX;

5.3, osmHakomiueHue pabotHmkoB JIOV, HENOCPEACTBEHHO OCYIIECTBIAIOMEX 06paboTKy
NEPCOHANBHBIX JAHHBIX, C 3aKOHO/ATeNbeTBOM Poccuiickoi @efepanui o ePCOHANBHBIX IAHHBIX, B TOM
yHcre ¢ TpeGOBaHHAMH K 3alIHTE MEPCOHANBHBIX JaHHBIX, HACTOSIIMMH II0JI0XKECHHAEM;



5.4. orpaHuueHrde 00pabOTKM TIEPCOHABHBIX JAHHBIX [JOCTH)KEHMEM KOHKPETHBIX, 3apaHee
OTIpe/ie/IeHHbIX U 3aKOHHBIX 1[eJ1el;

5.5. ocyujectBieHde 00pabOTKM TEPCOHANBHBIX JIAaHHBIX B COOTBETCTBMU C TIPUHLUIAMHU U
yc/ioBUsiMA  00pabOTKM TE€PCOHABHBIX [JaHHBIX, YCTAHOBJEHHBIMM 3aKOHO/ATeTbCTBOM POCCHICKOM
dezepaly B 006/1aCTH NEPCOHA/BHBIX JaHHBIX;

5.6. HegomyueHHe 00pabOTKM TIepCOHANBbHBIX JAHHBIX, HECOBMECTHUMBIX C IiesiiMH cbOopa
TIepCOHA/IBHBIX JJaHHBIX;

5.7. HepomyileHre o0befHeHUs1 0a3 [JAHHBIX, COZEPJKALUX TepCOHAIbHbIE JaHHbIe, 0OpaboTKa
KOTOPBIX OCYILIECTB/ISIETCS B L[€JIIX, HECOBMECTUMBIX MEX[Y COOOI;

5.8. COOTBeTCTBHE COZiep>KaHUSI U 00bemMa 0OpabaThiBaeMbIX MEPCOHA/IBHBIX JAHHBIX 3asBJEHHBIM
1enssM o6paboTky. OOpabarbiBaeMble IepCOHAbHBbIE JAHHbIE He JO/DKHBI OBITh H30BLITOUHBIMU I10
OTHOIIIEHUIO K 3asiBJIEHHBIM I1eJIIM UX 00paboTKH;

5.9. obecrieueHure Tipu 0O6pPabOTKe TEPCOHABHBIX JaHHBIX TOYHOCTH TEPCOHAbHBIX JJAHHBIX, WX
JOCTaTOYHOCTH, a B HEOOXOAUMBIX C/ydYasx W aKTyaJbHOCTU [0 OTHOIIEHWI0 K LiefissM 00paboTKH
TepCOHA/TBHBIX JIaHHBIX.

II1. I{e/1n 00pabdOTKHU NMEePCOHA/IBHBIX JAHHBIX, CO/leP)KaHHe
o0padaThIBaeMbIX NMEPCOHA/IBHBIX JAHHBIX, KATErOPUHU Cy0bEKTOB,
NnepCcoHa/IbHbIE IaHHbIe, KOTOPBIX 00padaThIBalOTCS

6. B IOY mepcoHanbHble JaHHbIE MOTYT 00pabaThiBaThCs B LEJISAX:

6.1. ocyiecTBieHUs] KaJ[pOBOM pabOThbI, 3a MCK/IIOUEHWEM lieflel, YKa3aHHBbIX B cTatbe 15
®enepanbHOro 3akoHa ot 27 utons 2006 r. N 152-®3 «O nepcoHa/ibHbIX JaHHBIX»;

6.2. obecrieueHusi /OCTyNa HEOTPAHWUEHHOTO Kpyra JWL K OOLeJOCTYITHBIM I1ePCOHATbHBIM
JAHHBIM, KOTODBIN TIpeAOCTaB/ieH CyOBEKTOM TIepPCOHA/IbHBIX JaHHBIX /MO0 TI0 TIpockbe cyOBekTa
TepPCOHAJIbHBIX /IaHHBIX;

6.3. TIpeoCTaB/ieHe MYHULMMNAIbHBIX YCIYT; OCyllleCTBeHUe BO3/0KeHHbIX Ha [1OY QyHKUuMH,
TIOJTHOMOYMH 1 00SI3aHHOCTEH TI0 PellieH0 BOTIPOCOB MECTHOTO 3HaueHusl.

7. Tlopnexxatr 06paboTKe ceyroliie epcoHaibHbIe JaHHbIe:

7.1. dbamunusi, uMsi, 0T4eCTBO (TIPU HAJTMUKK);

7.2. 1ara poK[eHus;

7.3. MeCTO pOXKJeHus,;

7.4. cBefieHust 00 00pa3oBaHUM, KBaTU(DUKALIAM;

7.5. agpec MecTa XUTeIbCTBa (PerucTpaivu), HoMep KOHTaKTHOTO TejiehoHa;

7.6. peKBU3UTHI JOKYMEHTAa, Y 0CTOBEPSIOILero JTMYHOCTh;

7.7. PEKBH3UTHI CTPAXOBOTO CBU/ETE/IbCTBA IOCYapCTBEHHOIO ITIEHCMOHHOIO CTPax0BaHUS;

7.8. naeHTU(PUKALIMOHHBI HOMep HaJ/IOror/iaTesTbIIUKa;

7.9. peKBU3UTHI CTPAXOBOTO MEIMLIMHCKOTO T0/IMCa 00s13aTe/IbHOr0 MeIMLIMTHCKOTO CTPaXOBaHUS;

7.10. peKBU3UThI CBU/IETE/ILCTBA IOCYJapDCTBEHHOM PerucTpali akToB IPaXk/IaHCKOTO COCTOSTHUS;

7.11. ceMeliHOe TIO/IO’KEHUE,;

7.12. cBefjeHHsI O BOUHCKOM yueTe ¥ peKBU3UTHI JJOKyMEHTOB BOMHCKOIO yueTa;

7.13. cBefileHrs O COLMaIbHbBIX JIbIOTaX, O J0X0AaX;

7.14. yueHas CcTelleHb, yUeHOe 3BaHue;

7.15. cBe[ileHus1 O TPY[0BOU [1eATe/IbHOCTH;

7.16. cBefeHHsT O Harpax/eHWU TOCy/JapCTBeHHbIMUM Harpazamu Poccuiickoii Penepauuu u
NIPUCBOEHUM NOYeTHbIX 3BaHul Poccuiickon ®efepanyy;

7.17. cBefileHUst O HarpakJieHU BeJOMCTBEHHbIMA HarpajamMy ;

7.18. cBesleHus], yKa3aHHble B aHKeTe, TIOZ/Ie)Xalllel Npe/CTaBlIeHNI0 TPaXXJaHUHOM TIPU YCTPOMCTBe
Ha pabory;

7.19. cBefjeHMs 0 COCTaBe CeMbY U HAJIMUMU WKIUBEHLIEB;

7.20. cBefieHus 0 CyIUMOCTH;



7.21. MeOWLIMHCKOe 3aK/l0ueHHe, pe3yabTaThl  00si3aTesbHBIX ~ MEJUIIMHCKUX  OCMOTPOB
(o6cnenoBanmii) Ipy 0OpaIlieHHH 3a OKa3aHHUEM TOCY/IapCTBEHHBIX U MYHUIIUIIAbHBIX YCIT.

8. COop, 3ammch, cucTeMaTh3alusi, HaKOTUIeHWe U yTouHeHuWe (0OHOB/eHWe, HW3MeHeHue)
TIepCOHA/bHBIX JAHHBIX TPaXK/aH, COTPYAHUKOB JIOY OCyIeCTBASeTCS TyTeM:

HETI0CPeJICTBEHHOTO TI0/yUeHUss OPUTHHAJIOB HeOOXOAMMBIX [JOKYMEHTOB (3asiB/ieHHWe, TPYyo0Bast
KHIDKKA Y UHbIE JOKYMEHTbI, TIPe/IOCTaB/IsIeEMbIE B OT/Ie/T KaZIpOB);

KOTTMPOBAaHUsI OPUTHUHAJIOB IOKYMEHTOB;

BHECEHUsI CBEJIEHUH B yueTHbIe (hOPMbI (Ha OYMa>kHBIX U JIEKTPOHHBIX HOCUTEJISX);

(hopmMHpOBaHUs MEPCOHA/ILHBIX JJaHHBIX B X0fie X 00paboTKY;

BHECEHHS NTePCOHATbHBIX JJAHHbIX B UH(POPMAI[MOHHBIE CUCTEMBI, 0a3bl.

9. Kareropuu cyObeKTOB, TiepCOHabHbIe JJaHHbIe KOTOPbIX 0OpabaTbiBatoTcs B 1OY:

9.1. Popurem

9.2. corpypnauku [JOY.

IV. Cogepxanue o0padarbiBaeMbIX MePCOHATBHBIX
AQHHBIX, KAaTErOPHHU Cy0bEKTOB, MePCOHA/TbHBIE JaHHbIE KOTOPBIX
00paldaTbIBalOTCS, CPOKH UX 00PAOOTKH M XPaHEHMSs, OPAJOK
YHUUTO)XEHHS MPHU AOCTIKEHUH 1ie/ieli 00padoTKu
W/IM TIPU HACTYIVIeHWH UHBIX 3aKOHHBIX OCHOBAHHH, OTIpe/ie/IeHHbIe
A1 KQK/A0H 1je/TH 00padoTKHU NMepPCOHA/IBHBIX JAHHBIX

10. [Onsa kaxaoW 1M 00pabOTKU IMepPCOHA/BHBIX [JAHHBIX —OIpPeJeNsieTcsl  CoAep)KaHue
00OpabaTbiBaeMbIX TIePCOHA/ILHBIX JAHHBIX:

10.1. pgna uenn oOpabOTKM TiepCOHAbHBIX [JaHHBIX, yKa3aHHOW B mommnyHKTe 6.3. TlpaBu,
onpezie/IIFOTCS COAepyKaHue MepCOHA/bHBIX [AHHBIX, Mepeuyrc/ieHHoe B nognyHkrax 7.1. — 7.11. 7.19. -
7.21. IlpaBur;

10.2. gnis ueneli 0OpabOTKK TepPCOHANMBHBIX [JaHHBIX, yKa3aHHBIX B moAmyHKTax 6.1. IlpaBum,
onpeziesIIIOTCS COZiep>KaHve NepCOHaIbHBIX [JaHHbIX, TTepeurc/ieHHoe B roanyHkrax 7.1. — 7.15. I[lpaBui.

11. Eci cpoku 06paboTKM U XpaHeHuUsl TepCOHabHBIX JaHHBIX He YCTaHOBJIEHbI (heepasbHbIMU
3aKOHaMH, /IOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOZOINpUOOpeTaresieM WM TOPYYUTeNeM 10 KOTOPOMY
SIBISIeTCsI CyObeKT MepCoHabHBIX JaHHBIX, TO 00paboTKa U XpaHeHHe MMepPCOHA/BHBIX JaHHBIX KaTeropui
CyObeKTOB, MepCcoHabHbIe JaHHbIe KOTOPLIX 0OpabatbiBatoTcs B [JOY, oCyIIeCTBSIOTCS He [JOMIbIIe, UeM
3TOro TpeOyrOT Liesi X 00pabOTKH ¥ XpaHeHUsl.

12. Ob6paboTKa TepcoHaIbHBIX JAHHBIX 0e3 WMCIOMb30BaHUSI CPEACTB aBTOMaru3alu (Janee —
HeaBTOMaTHU3WpOBaHHasi 00paboTKa TIepCOHA/NBHBIX [JaHHBIX) B COOTBETCTBUUM C TpebOBaHUSMU
[TocranoBnenusi IIpaButenbctBa PO ot 15 centsiops 2008 N 687 «O6 yTBep>kAeHUM TONOKeHUsT 00
ocobeHHOCTsIX 00pabOTKM TiepCOHAbHBIX [JAaHHBIX, OCYIIeCTBIsieMOM 0e3 WCIo/Ib30BaHUsI CPEeZCTB
aBTOMaTHU3aLlu» MOXKET OCYIIIECTB/ISATHCS B BUJIE JOKYMEHTOB Ha OyMa)KHBIX HOCUTE/ISIX U B 37IEKTPOHHOM
Buje (aiiel, 6a3pl OAaHHBIX) Ha 3/IEKTPOHHBIX HOCUTESX WH(OPMAI[HH.

[lepcoHanbHbIE AaHHBIE TIpU WX 00paboTKe, OCyIecTBiasieMoil 0e3 WCIO/Mb30BaHUs CpPE/ICTB
aBTOMAaTHU3alluH, JO/DKHBI 000CO0/ATECS OT WHOW WH(OpMAIMK, B YaCTHOCTH IMyTeM (UKCALMKM UX Ha
pasHbIX MaTepuaJbHbIX HOCUTEJISIX MepCOHabHBbIX [aHHBIX, B CIeLMa/bHbIX pa3fe/iax WM Ha MOJsiX
dhopwM (671aHKOB).

13. Heobxomumo obecrieunBaTh pa3[e/ibHOE XpaHEHHe T[ePCOHABHBIX JIaHHBIX Ha pPa3HbIX
MarepyabHbIX HOCUTe/IsIX, 00paboTKa KOTOPBIX OCYIIECTB/SIETCS B pa3/IMUHbBIX LeJIsAX, ONpe/eeHHbIX
HactosiuM [TonoxxeHuem.

Bo u3be)kaHue HeCaHKLMOHMPOBAHHOTO [IOCTYTA K MepPCOHAIBHBIM JIaHHBIM CJieiyeT 000py/0BaTh
OTJe/bHOe TIoMellleHre, MO0 TIOMellleHue, I[e XPaHSATCS Takue JaHHble, B ceidax, MeTa/lnndyecKnux
mkadax WM CrenuasbHBIX TIOMEIeHUsIX, TO3BO/SIOIUX 00ecrneuynuTb WX COXPAHHOCTb  TIOf
OTBETCTBEHHOCTHIO JIUL.



14. KoHTponb 3a XpaHeHWeM U MCIOb30BaHWEM MaTepuasbHbIX HOCUTe/Neld TepCOHaTbHbIX
JAHHBIX, He [OMYyCKalIIUi HeCaHKIIMOHWPOBAHHOE MUCII0/Ib30BaHWe, YTOUHEeHUe, PACIpoCTpaHeHue U
YHUUTO)KEHWe T[1epCOHA/bHBbIX JAHHBIX, HaxXOJSIIMXCS HAa STUX HOCUTENSAX, OCYLIeCTB/seTCs
JO/DKHOCTHBIMU yiijaMu [IOY, OTBeTCTBEHHBIMU 3a 00pabOTKY U 3allUTy NepCOHANbHBIX JAHHBIX.

15. TIopsijoK YHUUTOXKEHHs TP [JOCTHXKeHUH Liefieid 006pabOTKM WM TP HACTYIUJIEHUH WHBIX
3aKOHHBIX OCHOBaHUM [I/Is KaTeropuii CyOBeKTOB, IeEPCOHA/IbHBIE IaHHbIe KOTOPLIX 00padaThIBaloOTCS:

15.1. yHUUTOXXeHHUIO Tofjie)kaT obpabaTbiBaeMble TepCOHabHbIE [JaHHbIE T0 JOCTWXKEHUH Liesei
00paboOTKU WM B Cjyyae yTpaThl HEOOXOJUMOCTH B JOCTWKEHWH O3THUX lle/iel, ecid WHOe He
TIpeyCMOTPEeHO 3aKoHo/aTe/bcTBoM Poccuiickoit denepary;

15.2. B c/ly4yae OTCYTCTBHSI BO3MO)KHOCTH YHUUTOXKEHUsI TIepPCOHABHBIX JaHHBIX OCYIIeCTB/ISeTCS
O/I0KMpOBaHMe TAKMX TE€PCOHAIBHBIX [JaHHBIX WM 0becrieurBaeTcss X O/0KMpoBaHHe (ecu 0OpaboTka
TepPCOHA/IbHLIX [JaHHBIX OCYIIeCTB/ISeTCS [PYTUM JIMI[OM, AEeMCTBYHOIIUM Mo TmopyueHuto [10Y) u
YHUUTOXKEHHWEe TIepCOHAbHBIX JIaHHBIX B CPOK He Gosiee ueM 6 (11eCTh) MecsIieB, eC/id MHOM CPOK He
yCTaHOBJIEH 3aKOHOAare bCTBOM Poccuiickoni denepaiiyy;

15.3. yHUUTOXXeHUe TIepPCOHA/NbHBIX [JaHHBIX, €CU 3TO [AOIYyCKaeTCs MaTepUajbHbIM HOCHUTEseM,
MOXXET TIPOM3BOJMTLCS CIOCOOOM, MCK/IFOUAKOIIMM  Ja/IbHEHITYI0 00paboTKy 3THX TMepCOHAIbHbBIX
JAHHBIX, C COXpaHEeHHeM BO3MOKHOCTH 00pabOTKU WHBIX JIaHHBIX, 3a()MKCUPOBAHHBIX Ha MaTepuaaTbHOM
HocuTeJie (yaaneHre, BbIMapbiBaHUe).

16. dopmupoBaHue, BeJeHHWe U XpaHeHUWe B TeyeHHe YCTAHOB/IIEHHOIO CpOKa JIMYHBIX [esl
pabotHUKOB JIOY, WHBIX MaTepHasioB, COJAEpP)KALUX WX MePCOHA/bHbIE JaHHbIE, BelleHHe U XpaHeHue
JIMUHBIX KapTOYeK, a TakXKe XpaHeHWe JIMYHbIX Je/l YBOJAEHHbIX JIML C JajbHelllell uX mepefadyeil B
apXuB, OCYIIECTBJSIIOTCS OTAE/IOM KaJ[pOB, B COOTBETCTBUM C JeMCTBYIOIIUM 3aKOHO/ATeThCTBOM
Poccutickoit deneparyu.

17. OGecrieueHre 0e30mMacHOCTH TP 00pabOTKe TEePCOHANBbHBIX JIaHHBIX OCYILECTBISETCS B
COOTBETCTBHMHU C TIocTaHOB/IeHHeM ITpaButenbcTBa Poccuiickoii ®enepanmu ot 1 Hos6ps 2012 . N 1119
«O0 yTBepKIeHWM TpeOOBaHMM K 3alllTe T[epPCOHA/NbHBIX JaHHBIX TIpU UX 00paboTke B
MH(GOPMAaLMOHHBIX CUCTEMAaX MePCOHA/IbHBIX JaHHbBIX».

IX. JTuio, 0OTBeTCTBEHHOE 32 OPraHU3aI[UI0 00PA0OTKH
NepCcoHaIbHBIX AaHHBIX B [IOY

18. OTBeTcTBeHHBI 3a oOpraHu3anui0 00pabOTKM TEepPCOHA/NBHBIX JAHHBIX Ha3HAYAeTCs
3aBepytroimmM J1OY 13 uKcia COTPYAHUKOB, B COOTBETCTBUH C pacripeziesieHreM 00si3aHHOCTeH.

19. OtBeTcTBeHHBIH 3a 00pabOTKY TepCOHANbHBIX [aHHBIX B CBOEM paboTe pPYKOBOJCTBYETCS
3aKoHOJaTenbCTBOM Poccuiickoit ®epepanii B 00/1aCTW  MMEePCOHANBHBIX  [JaHHBIX W HACTOSIIVM
[Tonoxenvem.

20. OTBeTCTBeHHBIM 3a 00pabOTKY TepCOHabHBIX JaHHBIX 00s13aH:

OpraHU30BbIBaTh MPUHATHE TIPABOBBIX, OPraHW3AlMOHHBIX U TEXHUUECKUX Mep /i1 00ecrieueHus
3alUThI TIePCOHAbHBIX [JaHHBIX OT HENPaBOMEPHOTO WM CAY4YalHOTO JOCTyTa K HUM, YHUUTOXKEHWUS,
v3MeHeHus1, O/IOKUPOBaHUsI, KOMTMPOBAHUS, MPeOCTaB/IeH)s, PaCTIPOCTPaHeHUsT TIePCOHAbHBIX JAHHBIX,
a TaK)Ke OT UHBIX HelPaBOMEPHBIX JIeMCTBUI B OTHOILIEHUH 1T€PCOHATBHBIX [JaHHBIX;

OCYIL|eCTB/IATH BHYTPEHHUM KOHTPOJIb 3a coO/MoieHneM TpeboBaHUi 3aKOHO/aTeTbCcTBa Poccuiickoi
deneparii B 00/71aCTH T€PCOHA/BHBIX JIAHHBIX, B TOM 4YKC/Ie TpeOOBaHWM K 3allydTe TepCOHATbHBIX
JAHHBIX;

JIOBOJIUTh [0 CBeJIeHUsI TIOJIOXKEHUs] 3aKOoHojarenbcTBa Poccuiickori Pesepauyu B obsactu
TepCOHA/bHBIX JIAaHHBIX, JIOKa/JbHBIX AaKTOB I10 BompocaM 00OpabOTKM TiepCOHANbHBIX —JIaHHBIX,
TpeGOBaHMI K 3all[UTe TepPCOHATbHBIX JAHHBIX;

B C/Iyyae HapylleHUs TPeOOBaHWM K 3all[UTe MEePCOHA/bHBIX JAHHBIX TPUHUMATh HEOOXOJUMbIe
MephbI 110 BOCCTAHOB/IEHUIO HapYIIeHHBIX MPaB CyObeKTOB MepCOHATBHBIX JaHHBIX.

21. OTBeTCTBEeHHBIN 3a 00pabOTKY MEePCOHA/BHBIX JJAHHBIX BIIPaBe UMETb JOCTYI K WHGOpMALIH,
Kacaroleicsi 00paboTKH IMepcoHaNbHBIX JaHHBIX U BK/TFOUAIOIIEH:



e/ 00pabOTKHY TIepCOHATBbHBIX JJaHHBIX;

Kateropuy o0pabarbiBaeMbIX MEPCOHATBHBIX JJAHHBIX;

KaTeropuy CyOBeKTOB, MIePCOHA/IbHBIE JaHHBIe KOTOPhIX 00pabaThiBatoTCS;

TIPaBOBbIE OCHOBAHUSI 00pPaOOTKU MEePCOHA/ILHBIX [JaHHBIX;

repeueHb [JIeHCTBHUH C TI€PCOHA/TLHBIMH JIaHHBIMM, OOIIlee OMHMCAaHWe CIroco0oB 00pabOTKH
TIepCOHA/bHBIX JIAHHbIX;

onMucaHue Mep, NpefyCMOTpPeHHbIX cTatbsiMu 18.1 u 19 ®epepanbHoro 3akoHa "O nepCcoOHaIbHBIX
JAHHBIX", B TOM UHC/IE CBeJEHUS O HaJUUUM INH(POBAIBHBIX (KpUMTOrpaduuecKux) CpPeiCTB U
HaMMEHOBAHUS 3TUX CPEZCTB;

JlaTy Hauasia 00pabOTKY MepCoHa/IbHBIX JaHHbIX;

CPOK WJIH YCJIOBUS MpeKpallieHrs: 00pab0TKHM MepCoHa/IbHBIX JaHHbIX;

CBeJIeHHWs] O Ha/IMuud WM 00 OTCYTCTBHUM TpPaHCIPAaHUYHOW Iepefaud MepPCOHA/bHBIX JaHHBIX B
ripoijecce uX 06pabOTKY;

cBefieHHst 00 obecreueHUH 6E30MaCHOCTH TIePCOHABHBIX JJAHHBIX B COOTBETCTBUM C TPeOOBaHUSIMHU
K 3allliTe TIepCOHa/IbHBIX JaHHBIX, YCTaHOBIeHHbIMU [IpaBuTeibcTBOM Poccuiickoii @eneparyu;

TIpUB/IEKAaTh K peayM3al[id Mep, HarpaB/ieHHbIX Ha obecrieueHre 6e30MacHOCTH MEePCOHA/IbHBIX
JAHHBIX WHBIX paboTtHuKOB [JOY C BO3/IO)KEHHEM Ha HHUX COOTBETCTBYHOIIUX OO0si3aHHOCTeM U
3aKperyieHheM OTBETCTBEHHOCTH.

22. OTBeTCTBEHHBIN 3a 00pabOTKY 1epCOHaTBHBIX JaHHBIX HECET OTBETCTBEHHOCTD 3a Ha/|jierKallee
BBITTOJTHEHWE BO3J/IO’KEHHBIX (PYHKIMI 10 OpraHu3aiud 00pabOTKM TepCOHAMbHBIX [JaHHBIX B
COOTBETCTBUU C TIOJIOXKEHUSIMH 3aKOHOZATesbcTBa Poccuiickoit ®Dezepauii B 00/71aCTH TIepCOHATBHBIX
JIAHHBIX.



ITpunosxenue 1
K [TonoxxeHuro 06 06paboTKe U 3aruTe
TepCOHATBbHBIX IaHHBIX

ITepeuennb
JOJDKHOCTEH OCYIIeCTB/SIOINX 00pab0TKy 1epCoHaNbHBIX JaHHBIX
b0 UMEROIIUX JJOCTYII K TIepCOHATBHBIM JJaHHBIM

1. 3aBegyrouuii J10Y;

2. 3amecturensb 3aBegytougero o bOIT;

3. ITeparoru 1OY (mearor-mcuxoor, yuureb-/edeKTosIor, yUUTe b-I0T0Te]], BOCIIUTATe/n);
4. Crapiuiasg MefcecTpa.



CornacoBaHo YTBepKIeHo

[Ipencepnarens 3aBenyroLun

NepBUYHOM MpoCOr03HOM OpraHu3aliin JI.B. BuHorpajijoBa
B.A.TlpuBanosa ITpuka3 Nel72 or 28.11.2014r

Paccmotpeno

Ha cobpaHNU TPYZ0BOTO KOJI/IEKTHBA
nporokon Ne _2  or 26.11.2014

ITPABIWIA

00paboTKM mepcoHa/IbHBIX JAHHBIX, 0CYLIeCTB/IsIEMOM 0e3 UCI0/Ib30BaHUsI CPe/ICTB
asromaru3anuy, B MB/10Y «ICKB Ne28 «Pomaiuka»

1. OOmue mo/I0KeHus

1.1. Hacrosiupe ITpaBuna 06pabOTKM TepCOHANBHBIX JJaHHBIX, OCYIIeCTB/sIeMOi 6e3 HCI0/b30BaHUS
CPeJCTB aBTOMAaTM3al[iM B OpraHe WCIIOMHUTEbHOW BJIACTH, YCTAHAB/IMBAIOT TOPSOK 00paboTku
repcoHasibHbIX AaHHbIX B MBZIOY «/JCKB Ne28 «Pomartika».

1.2. TlpaBmsia 00paboTKM TepCOHA/NBHBIX [JAHHBIX, OCYIIECTB/sieMOM 0e3 HCIo/ib30BaHUs CpeJCTB
aBTOMAaTH3alluy, B OpraHe MCIIOJIHUTEIbHOU BJIACTH OCYIIECTBIISIOTCS C y4eToM TpeboBanmii [TonoxeHMst
00 0cobeHHOCTSIX 00pabOTKW TiepCOHAbHBIX [JAHHBIX, OCYIIEeCTB/IsIeMOM 0Oe3 MCIOb30BaHUSI CPEZCTB
aBTOMAaTH3allUy, YTBEPXXJEHHOro TocTaHoB/neHueM [IpaButenbcTBa Poccutbickoii ®epepaiyu  OT
15.09.2008 . Ne 687 «O6 ytBepkaenun IlomoxxeHusi 06 0COOGeHHOCTSIX 00OpPabOTKHM TMEPCOHABHBIX
JaHHBIX, OCYIIleCTB/IsieMOi 6e3 UCII0Tb30BaHUsI CPeJICTB aBTOMaTH3aLiim».

2. TepMuHBI U onipeje/ieHUsA

Omneparop - roCyapCTBeHHbIN OpraH, MyHHULIMIAIbHBIA OpraH, I0pyUAndYeckoe Win (Gpr3ndeckoe UL,
CaMOCTOSITEJTBHO WM COBMECTHO C JPYTMMH JIM[JAMH OpTaHM3ywolje U (WIK) OCYIIeCTB/ISIOI{He
00paboTKy MepCcoHaNbHBIX [JAaHHBIX, a TAK)Ke OTpPeeIsIolIre 1eu 00paboTKU TepCOHATBHBIX JaHHBIX,
COCTaB TIEPCOHANBHBIX JIaHHBIX, TOJJIeXaluXx 00paboTKe, nelicTBUs (Orepaly), COBepIlaeMble C
TIepCOHA/TbHBIMU JIaHHBIMU.

O0OpaboTKa nepCcoHa/IBHBIX JJAHHBIX - JIeCTBYs (OMepaLiy) C MepCoHabHBIMU IaHHBIMU, BKJTFOUAst
cbop, cucTemMaTu3alMioO, HaKOIIJIeHHe, XpaHeHre, yTouHeHWe (0OHOB/IeHNe, 3MeHeHHe), UCTI0/Ib30BaHue,
pacmpocTpaHeHrve (B TOM uWcClae Tiepefady), oOe3nuuvBaHUe, O/JIOKMDOBaHWE, YHAUTOXKEHHE
TIepCOHA/TBHBIX JIaHHBIX.

IlepcoHanbHbIe fAaHHBIE - J00ass  WHGOpPMALWs, OTHOCSIIASACS K TPSIMO WIM KOCBEHHO
OTIpe/ie/IEHHOMY WJ/IH OTIpeZie/isieMoMy (hU3uueCcKoMy JHLy (CyObeKTy MepCOHAbHBIX JJAaHHBIX).

MarepuanbHbIN HOCHTE/Ib — MaTepuanbHbld 00bEKT, B TOM uHcje (Gu3ndyeckoe roje, B KOTOPOM
vH(OpMaLUs HAXOJUT CBOe OTPa)XEHHE B BU/Ie CUMBOJIOB, 00pPa30B, CUIHAJIOB, TEXHUUECKUX DEeIIeHUN U
TIPOLIeCCOB, KOJTMYECTBEHHBIX XapaKTePUCTUK (PH3HNUeCKUX BeTUUMH

O0e3MUMBaHUE TNEPCOHA/IBHBIX [JJAaHHBIX — JIeHCTBUs, B pe3y/bTaTe KOTOPBIX CTaHOBUTCS
HEBO3MO)KHBIM 0e3 HCIOMb30BaHUsS OTIO/IHUTENbHOM WH(OPMALK  OTpeAe/UTh TPHUHA/JIeKHOCTh
TIepCOHAJTBHBIX /JaHHBIX KOHKPETHOMY CyOBEKTY TIepCOHA/IbHBIX JaHHBIX

YHUUTOKeHHe TIePCOHAIBHBIX [JAHHBIX — [IeMCTBHUs, B pe3y/braTe KOTOPBIX CTAHOBUTCS
HEBO3MO)KHBIM BOCCTAHOBWUThL COZIep)KaHHE TIePCOHAIbHBIX JIaHHBIX B WH(OPMALIMOHHOW CHCTeMe



MepCOHA/NbHBIX JIaHHBIX U (WIM) B pe3y/lbTaTe KOTOPbIX YHUUTOXKAIOTCSI MaTepua/bHble HOCUTeTU
TepPCOHA/IbHBIX aHHBIX.

3. OcobeHHOCTH OpraHu3any 00PadOTKH MepCoOHATbHBIX JAHHBIX, 0CYLIeCTB/IsIeMOH 0e3
HCIO/Ib30BAHUsl CPeJICTB aBTOMaTH3aLHHU

3.1. TlepcoHanbHble fAaHHbIe (Hanee — [1/1H) ipy ux 06paboTKe, OCyIIeCTBIIsIEMOI 0e3 WCTI0/Ib30BaHMUS
Cpe/ICTB aBTOMAaTU3alliH, JI0/DKHBI 000C00/IATECST OT MHOM MH(GOpPMAalMK, B YaCTHOCTH MyTeM (hUKCaIu
WX Ha OT/e/IbHbIX MaTepUa/IbHbIX HOCUTEJISIX TIePCOHAbHBIX /IaHHBIX (fla/iee — MaTepHa/ibHbIe HOCUTEITH),
B CTeIMa/IbHBIX pa3ziesiax UK Ha 1ossx Gopm (6/1aHKOB).

3.2. Ilpu ¢uKcaium nepcoHaIbHbIX JAHHBIX Ha MaTepHabHBIX HOCUTE/ISIX He /I0MyCKaeTcst (hUKCalys
Ha OIHOM MaTepuaJbHOM HOCHUTesie TepPCOHA/IbHBIX JIaHHBIX, L[ed, 00pabOTKH KOTOPBIX 3aBelOMO He
COBMECTUMBI. 11 0OpabOTKU pa3/MuHbIX KaTeropvii MepCOHaMbHBIX [AHHBIX, OCYIeCTBAseMOH 0e3
WCTIO/Ib30BaHUsI CPEJICTB aBTOMAaTHU3allud, [Ji KaXKAOW KaTeropuu TepCOHAbHBIX [JaHHBIX [O/DKEH
WCII0JIb30BaThCs OT/Ie/TbHBIM MaTepUaIbHbINA HOCUTE b,

3.3. Ilpu wuCMONb30BaHUM THUMOBLIX (OPM JOKYMEHTOB, Xapakrep HWH(GOpPMALMd B KOTOPBIX
TIpe/irio/laraeT WM JOMyCKaeT BK/IIOUEHHWEe B HUX IME€PCOHA/BHBIX JIaHHBIX (Jasee — THUIIOBast (opma),
JIO/DKHBI COOJTIO/IAaThCS CIIeAYIOIINe YCIOBUS:

- TUmoBasi hhopMa WU CBSI3aHHbBIE C HEl JOKYMEHThbI (MHCTPYKIIUS TI0 ee 3ar0/THEHUIO, KaPTOUKH, PeeCTpbl
Y >KypHaJIbl) IO/DKHBI COZIep>KaTh CBeJieHUsI O Lie/i 00paboTKU 1epCcoHaTbHBIX JaHHBIX, OCYILeCTBIISIeMON
0e3 UCIo/Ib30BaHUs CPE/ICTB aBTOMATH3al[iK; UMs (HaMMEHOBAHME) U ajipec oreparopa; (paMuInio, uMs,
OTYeCTBO U afipec CyObeKTa repcoHabHBIX JaHHbIX;

- WCTOYHUK TIOJTyUYeHHUs] TIepCOHA/IbHBIX JIaHHBIX; CPOKM 00pabOTKM TepCOHAbHBIX JIaHHBIX; MepeyeHb
JIeNCTBUH C TepCOHATBbHBIMU JJAHHBIMU, KOTOPBIe OyyT COBepIIaThCs B mpoliecce WX 00paboTKu; obiree
OTHCaHKe UCII0JIb3yEeMBIX OTMEPaTOPOM CIIOCOO0B 00pabOTKH MepPCOHA/IbHBIX /JaHHBIX;

- TuroBasi (¢opma JI0/DKHA TMpeyCMaTpUBaTh IoJie, B KOTOPOM CyObeKT MepCOHA/bHBIX JAHHBIX MOKET
TIOCTaBUTh OTMETKY O CBOEM COIVIaCMM Ha 0OpabOTKy TepCcoHa/bHBIX JIaHHBIX, OCYIIeCTBIsieMyro 0Oe3
WCTI0/Ib30BaHUsI CPeZICTB aBTOMAaTU3allid, — IPU HeOOXOJUMOCTH TIOy4YeHHUs] MMCbMEHHOTO COTyIachsi Ha
00pabOTKy TepCOHabHbIX JaHHbIX;

- TtunoBasi ¢opma Jo/mKHa OBITh cCOCTaBlieHa TakuM 00pa3oM, YTOObI KaKAbI U3 CyOBeKTOB
TIepCOHA/bHBIX JAHHBIX, CO/IEPIKAIUXCSA B [JOKYMEHTe, UMeJl BO3MO)KHOCTb O3HAKOMHUTLCSI CO CBOMMM
TIepCOHAbHBIMU JIaHHBIMH, COZIEPXKAILIUMUCS B [JOKYMeHTe, He Hapyllasi paB M 3aKOHHBIX MHTEPeCOB
WHBIX CyOBEKTOB TepCOHA/bHBIX JIaHHbIX;

- TtumoBasg (opmMa [O/DKHA HCK/IHOYaTh OObeAWHEeHWe T[oJiel, MpeJHa3HaueHHBbIX il BHECeHUs
TepCOHABbHBIX JAHHBIX, 1[I, 00pab0TKH KOTOPBIX 3aBE/JOMO HE COBMECTUMBI.

3.4. Ilpu HECOBMECTUMOCTH 1jesieli 00paboTKH MepCcOoHaMbHBIX JAHHBIX, 3a(MKCHPOBAaHHBIX Ha OHOM
MaTepraJbHOM HOCHTesle, eC/IM MaTepya/ibHbIi HOCHUTE/b He TI03BOJISIeT OCYIIeCTB/ISATH 00paboTKy
TIepCOHABbHBIX AAHHBIX OTJE/JbHO OT APYruX 3aHMKCHMPOBAHHBIX HAa TOM >Ke HOCHTese TepCOHAbHbBIX
JAHHBIX, JIO/DKHbI OBITb TIPUHSATBI MEpPbI MO O0O0eCreueHHI0 pa3febHOM 00pabOTKKM IMepPCOHATBLHBIX
JAHHBIX, B UaCTHOCTHU:

- MpU HeOoOXOAMMOCTU WCIOMb30BaHUS WM PaclpOCTPAHEHHsl OTpe/e/IeHHbIX MMePCOHATBHBIX JaHHbBIX
OT/Ie/TbHO OT HaXOAAIIMXCS Ha TOM J>Ke MaTephaJbHOM HOCHTe/le APYTHX IePCOHATBHBIX [aHHbBIX
OCYLIECTB/ISIETCS  KOMUPOBAaHWE TEePCOHA/IbHBIX JAHHBIX, TIOZJIEXKAIIMX PACIPOCTPAHEHUIO WM
WCTI0/Ib30BaHUIO, CIIOCOOOM, MCKJTIOUAIOIIMM OJHOBPEMEHHOe KOMMPOBaHHe TepCOHAIbHBIX JaHHBIX, He
TIOZI/IeXKAlMX PACTPOCTPAHEHUIO W HCTIO/Ib30BaHHWIO, U HCIONB3yeTCss (PacrpOCTPaHSIeTCsl) KOMus
TIepCOHAbHBIX JAHHBIX;

- TPY HeOOXOAUMOCTU YHUUTOXKEHHST UM OIOKUPOBAHMSI YaCTH MEPCOHA/IbHBIX JIaHHBIX, YHUUTOXKAETCS
wii ONOKUpyeTCs MaTepuabHbIi HOCUTeTb C TIpeJBapUTe/bHbIM KOMMPOBAHWEM CBeJeHUl, He
TIOZI/IeXKAINX ~ YHUUTOXKEHUIO WM  OJIOKUPOBAaHHWIO, CMOCOOOM, WCK/IIOUAIOIUM  OJHOBDPEMEHHOe
KOTTMPOBaHMe TIepCOHAbHBIX IaHHbBIX, TIOAJIEXKAINX YHUUTOXXEeHUIO WK O/IOKHPOBaHUIO.



3.5. YHuuTOXKeHWe WM 00e3/MUMBaHWEe YaCTH TMEepPCOHANbHBIX [AHHBIX, €C/M 93TO JOIMyCKaeTCs
MaTrepraJbHbIM HOCUTEeIeM, MOKET TIPOU3BOJUTHLCS CTIOCOO0M, MCK/TFOUAOLIMM /labHEHIITyI0 00paboTKy
3TUX T[ePCOHAJBHBIX [JAHHBIX C COXpaHeHHWeM BO3MOXXHOCTH 00pabOTKM WHBIX  JIaHHBIX,
3a(MKCPOBAHHBIX Ha MaTePUAIbLHOM HOCHUTETIE.

3.6. TpeboBaHusi, mpefycMOTpeHHbIe TTyHKTaMu 3.4 1 3.5 HacTosux [IpaBusi, IPUMEHSIFOTCS TaK)Ke B
c/lyyae, ecid HeoOxoguMo o0ecrieunTb pasfenbHyr) 00paboTKy 3aUMKCHPOBAaHHBIX Ha OJHOM
MaTeprasbHOM HOCHTesle TIePCOHANBHBIX JAHHBIX W MHGOPMAL[M, He SIBISIOIeNCs MepCOHaIbHBIMU
JlAHHBIMHU.

3.7. YTOouHeHWe TiepCOHA/IBHBIX JIAHHBIX TPU OCYILECTBIeHWH WX 00paboTKu 6e3 MCIO/b30BaHUS
Cpe/ICTB aBTOMAaTH3alMi TMPOU3BOJUTCS TyTeM OOHOB/IEHUS] WM U3MEHEHUs IaHHBIX Ha MaTepuabHOM
HOCHTe/le, @ eC/Id 3TO He [OMyCKaeTCs TeXHUUYeCKHMMH OCOOeHHOCTSMHM MaTepHabHOTO HOCHUTeNIs, —
nyTeM (DUKCAllMK Ha TOM Ke MaTepuaJbHOM HOCHUTE/Ie CBeJIEHUI O BHOCUMBIX B HUX U3MEHEHUsX, MO0
IyTeM U3rOTOBJIEHHS] HOBOTO MaTepHaIbHOTO HOCUTEISl C YTOUHEHHBIMH [TePCOHATIbHBIMY JaHHBIMHU.

4. Mepsbl no odecrnieueHHI0 0€30MACHOCTH MEPCOHATBHBIX JJAHHBIX MPHU UX 00padoTKe,
0CyILIeCcTB/IsIeMOM 0e3 MCI0/Ib30BaHusI CPeJICTB aBTOMaTH3aNU

4.1. OOGpaboTKa TmepCOHa/NLHBIX [JIaHHBIX, OCYyIlecTBiasemMass 0e3  HCIO/Ib30BaHUS  CPEJCTB
aBTOMAaTH3alliy, J0/DKHA OCYIIECTB/STbCS TakuM 00pa3oM, uToObI B OTHOIIEHUM Ka)KIOW KaTeropuu
TepCOHAbHbIX JIaHHBIX MOXKHO OBIJIO  OTpefe/uTh MeCTa XpaHeHWsl TIepCOHA/IbHBIX —JJaHHBIX
(MaTepuasbHBIX HOCUTEJIEHN) U YCTaHOBUThH TIepedeHb JIUL], OCYIIeCTBISIONMX 00paboTKy MepCcoHaIbHBIX
JJAHHBIX JIM00 UMEIOLUX K HUM JJOCTYII.

4.2. Heobxomumo obecrieunBaTh pasfie/ilbHOe XpaHeHWe T[epCOHA/BHBIX [JaHHBIX (MaTepuaibHBIX
HocuTesielt), 00paboTKa KOTOPBIX OCYIIECTB/ISIETCS B PA3/IMYHBIX 1[eJIsIX.

4.3. Yuer [JOKyMEHTOB 1O 00pabOOTKe  TepcoHa/lbHBIX  JIaHHBIX  0€3  KCIO/b30BaHUS
aBTOMAaTH3UPOBAHHbBIX CUCTEM [I0JDKEeH MPOU3BOAUTHCS OTAe/bHBIM /1e/I0NPOr3BOACTBOM. Ha JoKymeHTax
JIO/DKHA YKa3bIiBaThCsl TIoMeTKa «[lepcoHarnbHble JaHHbIe». JJOKYMEHThI JAO/KHBI XPaHUThCS B HaZ€XKHO
3anupaeMbix LiKadax U cedipax. Kiroun OT HUX, a TakKe OT TOMeILIeHWW [0/DKHbl HaXOAWUTBHCS Y
OTBETCTBEHHBIX 3a JIaHHYIO paboTy .

4.4. TIpu o6paboTke mepcoHaNbHBIX IaHHBIX He0OXoAUMO cobsOIaTh Ceayolre TpeboBaHuUS:

- K paboTe J0MyCKalOTCs TOMBKO JTMLja, Ha3HaueHHbIe COOTBETCTBYIOIUM PACIIOPsIKEHHEM;

- Ha mepuop o0paboTku 3amMiaeMoit HWH(OpPMalMM B TIOMEIEHWM MOTYT HaXOAWTLCS JIWIa,
JIOTTyIleHHbIe B YCTAaHOBJIEHHOM TOpsiike K 0OpabaTbiBaeMoi MH(pOPMALWK; JOMYCK APYTHX JUL] MOXKET
OCYLECTB/ISITHCS C Pa3pelleHus npecTaBuTe st HaHuMaresisi (paboTogarerns);

- IO/KeH OBITh UCK/TFOUeH HeCaHKIIMOHUPOBAHHBIN MPOCMOTP 00pabaTbiBaeMol HH(OPMALIH.



CornacoBaHo YTBepxzaeHo

[pencenarenb 3aBeyrolUi

NepBUYHOI PO COr03HOM OpraHu3alvu JI.B. BuHorpazosa
B.A.TTpuBasnoBa [Mpyka3z Nel72 ot 28.11.2014r

Paccmotpeno

Ha coOpaHWU TPYZ0BOTO KOJIJIEKTHBA
npotokos Ne _2 ot 26.11.2014

ITPABUJIA
00padoTKM MepPCOHA/IBHBIX AAHHBIX /1A KaXK/[0H 1je/I1 00pad0TKH MepCoOHA/IBHBIX JaHHBIX,
cofiep)KaHue 00padaThIBaeMbIX NMEPCOHA/ILHBIX JAHHBIX, KATErOPUHU Cy0beKTOB, MepCOHATbHbIE
AQHHBIE KOTOPBIX 00padaThIBalOTCsl, CPOKH UX 00pPad0TKH U XpaHeHHs, MOPSAOK YHUUTOXKEHHA
NPH JOCTI)KEHHH 1e/1ell 00pad0TKH W/TH MPH HACTYI/IEHHH HHBIX 3aKOHHBIX 0CHOBAHHUM
B MB/1OY «/ICKB Ne 28 «Pomamika»

1. Ilesi1 00padOTKH MEPCOHA/ILHBIX JAHHBIX

Llenbro 0OpabOTKM TTePCOHAMBHBIX JJAHHBIX SIB/ISIETCS:

1) ocyujectBneHuss Bo3nokeHHbIX Ha [JOY  denepanbHbIM  3aKOHO/|ATe/IbCTBOM,
3aKoHOJaTenbcTBOM KemepoBckoil o6nactv (GyHKLWH, MOJHOMOYMM U 00s3aHHOCTEH TIO pelleHUro
BOIIPOCOB MeCTHOro 3HaueHus [JOY;

2) opranuzanusa gesrenbHoctu JIOY i obecrieueHusi coOMOAEeHUsT 3aKOHOB W MHBIX
HOPMAaTHBHBIX NTPABOBBIX aKTOB, peajin3aliiy MpaBa Ha TPy, Ha oOyueHHe, Ha TIEHCHOHHOe 00ecrieueHue
Y MeJULIMHCKOe CTpaxoBaHHe pabOTHUKOB.

2. Copeprxanue odpadaTpiBaeMbIX MePCOHATBHBIX AAHHBIX AJIA OCYIeCTB/IeHus PyHKIUM,
TO/THOMOYHUH U 00513aHHOCTEH M0 PelIeHHI0 BOIPOCOB MECTHOT0 3HAYEeHHs

K mepcoHanbHBIM JaHHBIM, 0OpabaTbiBaeMbIM /ISl JOCTWXKEHHS 1ie/lel, yKa3aHHbIX B uacTtu 1
cratb 8 Hacrosux IIpaBun (ocCyliecTB/ieHWe TIOTHOMOUMM TI0 pelIeHWI0 BOIMPOCOB MeCTHOTO
3HaUeHHs1) OTHOCSITCS:

1) aHkeTHble W OHorpaduueckwie [JaHHble T'PaKIAHWHA, BK/IIOYAs aJpec MecTa >KUTeNbCTBA U
TIPO>KUBAHMS;

2) TIacIiopTHBIe JJaHHbIe U JaHHbIe MHOTO I0KYMEeHTa, YA0CTOBEPSIOIIEro TMUYHOCTh U IPaXK/IaHCTBO,
BKJIIOUAsi CepHI0, HOMeD, [iaTy BbiJlau, HAMMeHOBaHUe OpraHa, BbIIABILIETO OKYMEHT;

3) cBegenus 00 oOpa3oBaHMH, KBATU(PUKALIMKM M O HAJTMUWH CITeL[dabHBIX 3HaHUN WIH CIel[dabHON
TIOJITOTOBKU;

4) cBe[leHUs O TPYJOBOM [IesITe/TbHOCTH, OTbITe PabOThI, 3aHUMaeMOW JO/KHOCTH, TPYAOBOM CTa’Ke,
TIOBBIIIIEHUSI KBaTU(PUKALIUU U TIePeroiIr0TOBKY;

5) CBefleHHsI O COCTaBe CeMbH U HaJIMUMU WK/IUBEHIIEB, CBe/IeHUsI 0 MecTe pabOoThI WK yuéObl UsieHOB
CemMbl;

6) cBefleHHsI O COCTOSIHUM 3[0POBbSl M Ha/MuWM 3abosieBaHUi (KOrja 3TO HEOOXOAWMO B CaydYasx,
YCTaHOBJIEHHBIX 3aKOHOM);

7) cBefieHuUs1 00 OTHOIIIEHWUH K BOMHCKOW 00s13aHHOCTH;

8) cBeneHMs 0 10X0JAX U 00s13aTe/TbCTBaX UMYIIECTBEHHOTO XapaKTepa, B TOM UHC/Ie U/IeHOB CEMbH;

9) cBemenust 00 NAEHTU(PHUKAIIMOHHOM HOMepe HaJIoTOIIaTe TbIINKa;

10) cBefieHus O COL[MA/bHBIX TbTOTAX U O COLIMATLHOM CTaTyce.



3. CopeprxaHue odpadaTpiBaeMbIX MePCOHA/IBHBIX AAHHBIX /I peau3aljuy NpaBa Ha TPyA, paBa
Ha NMEeHCHOHHOe o0ecreyeHre U MeJULIMHCKOE CTPaxoBaHHe Pa0OTHUKOB MPaBa Ha 00yueHHe

K mepcoHa/bHBIM JJaHHBIM, 0O0pabaThbIBaeMbIMU /ISl IOCTVDKEHUs 1ie/lel, YKa3aHHbIX B YacTU 2
ctarb 8 HacTosiux [IpaBu (opranu3anus gesiteibHOCTH JJOYuisa obecrieueHyst COOMIOeHUS 3aKOHOB 1
WHBIX HOPMaTHUBHBIX MPABOBBIX aKTOB, peajl3al[iy TipaBa Ha TPy, Ha 0OyueHHe, TipaBa Ha MEHCUOHHOE
obecrieueHre U MeIUI[UHCKOE CTPaxOBaHWe PAOOTHUKOB) OTHOCSITCS:
1) aHkeTHble W Ouorpaduueckue [aHHble TpaKJaHWHA, BK/IHOUAs aJpec MeCTa >KUTeIbCTBa,
TIPO’KUBAHUS U JIMUHYIO (oTOrpaduio;

2) MacrnopTHble JaHHble UK JaHHble UHOTO JJOKYMEHTa, YZI0CTOBEPSIOIIEro JMUHOCTb U TPaXKJaHCTBO,
BKJIIOYAsi CepHI0, HOMeD, AiaTy BblJjaui, HAMMeHOBaHKe OpraHa, BbIIABILIETr0 JOKyMEeHT;

3) cBenenust 06 0Opa3o0BaHUM, KBATU(PHKALIMKA M O HAJIMUMU CTelMabHbIX 3HAHUW WIN CITel[Ua/bHON
TIOJTOTOBKY, BKJItOYasi CepUI0, HOMep, JaTy BblJaud AWILJIOMA, CBU/ETeNbCTBa, arTectaTa WiW JAPyroro
JIOKyMeHTa 00 OKOHUaHUM 00pa30BaTe/IbHOTO YUPEXKeHMs, AaTy Havasia U 3aBepliieHus 00yueHus;

4) cBefieHUs1 O TPY[OBOM /eATEJILHOCTH, OMbITe paboThl, 3aHUMaeMoOl JO/DKHOCTH, TPYZOBOM CTaxe,
TIOBBIIIIEHUS] KBa/U(PUKALIMK U TIeperoJroToBKY, BKJIIOUasi CBeJjeHUs] O HOMepe, CepUH, Jare BblJauu
TPYZ0BOM KHIWKKHU (BK/IaZibIllla B Heé) U 3aMucsaX B Hel, Co/iepykaHue U peKBU3UThI TPYZ0BOIO 10roBopa.

5) CBe/IeHHMsI O COCTaBe CEMbH W HAaJIMUMU VK/IUBEHIIEB, CBEIEHUS O MeCTe PabOThbI UK yUé0bl UIeHOB
CeMbl;

6) CBelleHUsI O COCTOSIHUM 3[0POBbsl M Ha/MUWKU 3ab0sieBaHMi (KOrja 3TO HEOOXOAUMO B Cydasix,
YCTaHOB/IEHHbIX 3aKOHOM);

7) cBezieHUs1 00 OTHOIIIEHUM K BOMHCKOU 00513aHHOCTH;

8) cBeneHUs 0 10X0JaX U 00s13aTe/TbCTBaX UMYILeCTBEHHOTO XapaKTepa, B TOM UHC/ie U/IeHOB CeMbH;

9) ceeneHust 06 UAEHTU(PUKALIMOHHOM HOMEpe Ha/IOroTlIaTe TbIINKa,;

10) cBeneHusi 0 COLMANBHBIX JIIOTaX U O COL[MATILHOM CTaTyCe;

11) cBeeHMs U3 CTPAXOBBIX MMOUCOB 00513aTeILHOTO (0OPOBO/ILHOTO) MEAMIIMHCKOTO CTPaXOBAHUS;

12) cBefeHMsi 0 HOMepe W CEpUM CTPaXOBOrO CBUZETENbCTBA TOCY[APCTBEHHOTO MEHCHMOHHOTO
crpaxoBanusi (CHUJIC).

4. Kareropuu cy0beKTOB, EPCOHA/IbHBIE JAHHbIE KOTOPBIX
o0pabarbeIBalOTCSA

K cybwekTam, TiepcoHasbHbIe JaHHbIe KOTOPBIX 00pabaThIBatOTCs, OTHOCSATCSI:

1) 3aBegyronmii ZIOY u 3amectuTesib 3aBeaytoiero 1o bOIT;
2) niegaror JOY;

3 MeguUMHCKUM niepcoHan JOLY

4)06Cmy>KUBarOIIWN TIepCOHaT.

5. Cpoku 00pabdoTKH U XpaHeHHus1 00padaTbIBaeMbIX MePCOHA/IBHBIX JAHHBIX

Cpoku 06paboTKu 1 XpaHeHHsI TIepCOHAbHBIX JaHHBIX OTIPeIeSIFOTCS:

1) Ipukazom MunkyneTypel Poccuiickoii ®eneparun ot 25.08.2010 No558 «O6 yTBep>kaeHUH
«[lepeuHst TUTIOBBIX yIpaB/ieHUeCKUX apXUBHBIX JOKyMEHTOB, 00pa3yrOIIMXCs B MPOLieCCe /esiTeTbHOCTH
roCy[japCTBEHHbIX OpPraHOB, OPraHOB MECTHOIO CaMOYTIpaB/ieHUs] U OpraHM3aliyii, C yKa3aHHeM CpPOKOB
XPaHEHHUA»;

2) CPOKOM MCKOBOM [JaBHOCTH;

3) wHbIMM TpeOOBaHUSMHU 3aKoHOJaTenbCcTBa Poccuiickort denepaiii ¥ HOPMATUBHBIMHU
1paBoOBbIMM akTaMu [JOY.

6. OCo0eHHOCTH XPaHEeHHS MEePCOHATBHBIX JAHHBIX
XpaHeHWe TepCOHa/bHBIX [JJaHHBIX [IO/DKHO OCYILeCTB/ATbCS B (opMe, TMO3BOJISIOLLEH
oripeie/TUTh CyObeKTa TepCOHANbHBIX [JaHHBIX, He JOJbllle, UYeM 3TOro TpeOyroT Liem 06paboTKu



TIepCOHAIbHBIX [IAHHBIX, €C/IM CPOK XPaHEeHWsl TMepCOHa/IbHBIX [JaHHBIX He YCTaHOB/eH (efepanbHbIM
3aKOHOM, [IOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAONpHOOpeTaTreseM WU IOPyuYuTesieM II0 KOTOpOMY
SIBISIeTCS CyOBEKT TIepCOHAbHBIX JJaHHBIX.

7. YHUUTO)XeHHUs1 00pad0TaHHBIX MEPCOHA/IBHBIX JAHHBIX MPHU AOCTH)XKeHUH Iie/Ied 00padoTKH WiIn
MPH HACTYI/IEHUH WHBIX 3aKOHHBIX 0CHOBAaHUM

1. OG6pabarbiBaeMbie TepCOHAbHBIE JIaHHBIE TIOJ/IEeXAT YHUUYTOXKEHHIO 100 00e31MUMBaHUI0 10
JOCTKEHUH 1ie/ield 00paboTKK WM B Clydae yTpaThl HEOOXOJUMOCTH B JOCTWKEHUM 3THX Iie/iel, ecu
WHOEe He MPeyCMOTPeHO (efepasbHbIM 3aKOHOM.

2. Tlop, yHUUTO)KeHWEM 00pabOTaHHBIX MEePCOHABHBIX JIaHHBIX TTOHUMAIOTCS [IEMCTBUS, B pe3y/bTare
KOTOPBIX HEBO3MO)KHO BOCCTAaHOBUTH COZIeP)KaHMe MepCOHa/IbHBIX JaHHBIX B MH(OPMAI[MIOHHOW CHCTeMe
MePCOHA/IBbHBIX [JIJAHHBIX W/IM B Ppe3y/lbTaTe KOTOPBbIX YHUUTOXKAIOTCS MaTephasibHble HOCHUTEIN
TIepCOHAJTBHBIX JIaHHBIX.

3. B cyuae BbIABIEHUS HeNpaBoOMepHOW 00pabOTKM TMepCOHANbHBIX JaHHBIX, OCYILIeCTB/ISIeMOMN
OTepaTopoM WU JIULIOM, JeWCTBYOLIMM T10 TIOPYUEHUIO OTIepaTopa, OTiepaTop B CPOK, He MPeBbIIIAIOIIHNA
3 (tpex) paboumx pAHel C JaThl 3TOTO BbIsB/IeHWs, 00si3aH MPEKpaTUTb HerpaBOMEpHYH 00paboTKy
TepCOHAIBHBIX [JJAaHHBIX WM 00ecreunTh MpeKpallleHHe HerpaBOMepHOW 00pabOTKU TepCoHaIbHBIX
JAHHBIX JIUIIOM, [I€MCTBYIOIIMM T10 MIOPYYeHHUI0 orepartopa. B ciyudae, eciu 0becrieunuTs paBOMEPHOCTD
00paboTKK TepCOHa/BHBIX [JaHHBIX HEBO3MO)XHO, OTepaTtop B CPOK, He TipeBbimaromuyii 10 (mecstn)
pabourix AHeM C faThl BBISB/IEHUS HeNpPaBOMEPHOW 00pabOTKM TepCOHA/NbHBIX [JaHHBIX, 00s13aH
YHUUTOXKATh TaKWe IepCOHa/lbHble [aHHble WM obecreunTh uX yHUUTOKeHWe. OO ycTpaHeHWH
JOTYIIEHHbIX HapyIIeHUH WM 00 YHUUTO)KEHWH TePCOHA/bHBIX JAaHHBIX OrepaTop 00si3aH YBeJIOMHUTb
cyObeKTa TepCOHa/IbHBIX JAHHBIX WK €ro IMpeACcTaBUTeNs, a B Cjyuyae, ecqM oOpaieHue CyOBekra
TIePCOHAJTBHBIX JIaHHBIX WK €r0 MpeJCTaBUTeIsl MO0 3arpoC YIIoJTHOMOUEHHOTO OpraHa o 3alliyTe MpaB
CyObeKTOB TIePCOHA/IbHBIX [JAaHHBIX OBLIM HarpaB/ieHbl YIIOJIHOMOUEHHBIM OpPraHOM [0 3alluTe TpaB
CyObeKTOB TIePCOHA/IBHBIX JJAHHBIX, TAK)KE YKa3aHHbBINA OpraH.

4. B ciyuae pocTvkeHUs 1jed 00pabOTKM TIepCOHAbHBIX [AHHBIX OIeparop 00si3aH TMPeKPaTUTh
00paboTKy TepcoHaIbHBIX JJaHHBIX WM 00ecreunTh ee mpekpaieHye (eciim 0O6paboTKa TMepCoHaIbHbIX
JAHHBIX OCYIIeCTBJISIETCS JIPYTUM JIMLIOM, JI€HCTBYIOIIMM 0 TOPYYEeHHUIO OrepaTopa) M YHUUTOXKHUTb
TIepCOHA/IbHbIE JIaHHbIE WM 00eCreunTh UX YHUUTOKeHue (ecyu 00paboTKa MepCOHa/IbHBIX JaHHBIX
OCYILeCTBJISIETCS IPYTUM JIULIOM, ZeHCTBYIOLIVM TI0 TTOPYYEHHIO OTiepatopa) B CPOK, He TIPeBBIIIAOIINI
30 (TpumlaTH) AHEH C AaThl JOCTHXKEHUsI 1ie/iM 00pabOTKM TepCOHA/bHBIX JIaHHBIX, €C/TM WHOEe He
TIpelyCMOTPEHO /JOTOBOPOM, CTODOHOM KOTOpOTO, BBITOJOMNpPHOOpeTaTesieM WM TIOPYyUYUTeeM TI0
KOTOPOMY SIB/ISIETCSI CyOBEKT TMepCOHA/IbHBIX [JaHHBIX, WHBIM COIVIAIIEHWEM MeX/Ay OIepaTtopoM u
CyObeKTOM TIepCOHA/IbHBIX JAHHBIX JIMOO ec/ OrepaTop He BIpaBe OCYIIeCTBIATH 00paboTKy
NepCOHANIBHBIX  JIAHHBIX 0e3 corlacuss CyObeKTa TepCOHAlbHBIX JIaHHBIX Ha OCHOBAHMSX,
nipelycMOTpeHHbIX deiepabHBIM 3aKOHOM.

5. B ciiyuae oT3bIBa CyOBEKTOM TMEPCOHA/IBHBIX JAHHBIX COIVIACHsl Ha 00pabOTKYy CBOMX MEPCOHA/TbHBIX
JIAHHBIX OTlepaTop 00s13aH MPeKpaTuTh 00pabOTKy MepCOHABbHBIX IaHHBIX U YHUUTOKUTH TIepPCOHA/IbHbIE
JIAHHBIE B CPOK, HE TMpPEBbIMIAON[UA 3-X JHEH C AaThl MOJYYEeHUs] YKa3aHHOTO OT3bIBa, €C/IM MHOE He
TpelyCMOTPEHO  COIVIallleHWeM MEXKIy OrepaTopoM | CyObeKTOM TMepCoHa/lbHBIX JaHHbIX. OO0
YHUUTO)KEHUY TIePCOHA/IBHBIX JJaHHBIX OrlepaTop 00si3aH YBeIOMUTb CyObeKTa MePCOHA/IbHBIX JJAHHBIX.

6. B ciyuae OTCyTCTBUSI BO3MOXKHOCTH YHWUTOXKEHUSI TE€PCOHA/bHBIX [JAHHBIX B TeueHHe CPOKOB,
yKa3aHHbIX BBIlle, OIEpPaTop OCYIeCTB/AsSeT OJOKUPOBaHME TaKMX TE€PCOHAIbHBIX [JJAHHBIX WU
obecrieuriBaeT ux OnoKupoBaHWe (ecmu 0OpabOTKa IepCOHANBHBIX JAaHHBIX OCYIIECTB/SETCS APYTUM
JIULIOM, [IeMCTBYIOIIMM TI0 TIOPYyUYeHHIO oreparopa) U o00ecreurBaeT YHUUTOKEHHE TMepCOHATbHBIX
JAHHBIX B CPOK He Oosiee ueMm 6 (I1eCTh) MeCsLeB, eC/M MHOW CPOK He YCTaHOBJeH (heepaTbHBIMU
3aKOHaMH.
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